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[>) Legal professionals today are in need of an intuitive solution
which allows for integration with their most commonly used
software applications, Microsoft® Word and Microsoft® Outlook.
With the Orion Productivity Pack, you will never miss an
opportunity to record/bill for time, create a Journal (a record
that summarizes a linked email or document in Orion’s Practice
Management System) or assign a task/appointment to a Matter
while working outside of Orion.
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and the Orion Productivity Pack can make this vision a reality at your firm.

Record Your Time Spent Working Outside Orion

Contemporaneous time capture is an essential step in meeting both firm and
client expectations. Studies and surveys have repeatedly found that frequent and
immediate timekeeping greatly decreases the amount of lost billable and non-
billable time. The Orion Productivity Pack ensures that legal professionals will
never miss an opportunity to record time by allowing time capture to take place
directly from within the application were the work is being done. While drafting

a new email or reviewing an incoming email in Microsoft Outlook, attorneys

can relate the email to their favorite Matter, start and manage a timer and when
complete, the time is recorded in the Orion desktop application. Time can also be
tracked while reviewing or creating new documents in Microsoft Word.
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“Releasor” means The Cookie Factory, its agents, employees, officen [Biepae selilement agieement for opposing counsel to review with defendants =

SETTLEMENT AGREEMENT, GENERAL RELEASE,
INDEMNITY AND CONFIDENTIALITY AGREEMENT

Agreement, the following terms are defined as set forth below: B Aok whartavsd

representatives, administrators, agents, parent, subsidiary and sibling corporation
companies, corporation, business. entities and individuals affiliated with, owned by or¢
the aforesaid entities.

“Plaintiff” means Katie’s Bakery
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“Lawsuit” means the civil action styled as follows:
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This enhanced interface becomes an intuitive tool for your firm to improve its operations and productivity.
Orion understands that it is more important than ever for legal professionals to operate as efficiently as possible

“Orion’s new Productivity Pack
allows our firm to get the most

out of our time, while significantly
Streamlining our workflow process.
The Orion Productivity Pack’s
seamless integration with tools that
we use on a daily basis, has helped
us record more billable time while
improving our firm’s efficiency.
Guesswork has been removed
from the process of recording time
as we know exactly how much

time was spent on what task and
for which Matter. We can also
better manage Calendar events

by automatically assigning them

to the correct Matter from within
Microsoft Outlook.”
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Documents and emails, initiated from Orion’s Practice Management System, have

Contath always been properly linked to the appropriate Client or Matter. Now, with the Orion

Document Management

D e Productivity Pack, documents and emails managed from outside of Orion using

l_,;_1)| (= N Proposed Settlement Agreement - Message (HTML) o @ R
Message Insert Options
0 attach tem ~ | ¥ High Importanc

=Y =

_!I Garamond ~ 11+ A" A7 |

o 42

Paste (B2, A ([== EE  Address Check

e | LR ¥-A-E= = | "Book Names | L& Signature ~ | § Low Importance

Clipboard 1x | Basic Text T | MNames | Include | Tags |

FormatText  Review > @

| @ ﬁ @@] () AttachFile ¥ Follow Up ~ Q ‘

3 Action~ | My Matter List Only = Include Closed Matters  No ~

Microsoft Word and Microsoft Outlook, can be associated to the proper Client or
Matter. In addition, for firms using Worldox® and Orion’s Worldox Integration Module,
this new add-in improves the workflow by completing the “profile” while providing the
legal professional the ability to simultaneously bill for their time.

Orion Abbatt 930060-000001
Client-Matter |UU154B—UUUUU1 EI |CUDK\E FACTORY

Time: 00:0331 &b ) [Cookie Factar v. Katie's Bakery Braves 007583-000002
| [£13 000001-000005
T Client Developm... 000001-000001

To. || .com

Connie 005195-000001
Cc. | Dallas George  D07715-000001

Send
Subject: | Proposed Settlement Agreement ko D101 0000001
i Glass 007816-000001
£ 0o 01
Counsel, Kevin 001546-000025
Tina-Divorce 005578-000002
Iunderstand that one settlement agreement will suffice for all plaintiffs, so please let me know what you thil vacation 000001-000003
the attached. | assume that you all will draft and file the motion to approve settlement. ‘whitehall 008130-000001
WYZ 003351-000001
Kayla and Jessie, to simplify matters for you all, | do not have separate signature lines for your firms on this | Yolanda 002421-000001

Mickname / || Client Matter || Client Name v || Matter Name Eal
ABBOTT &YOUNGELDOD Abbott v. Castello
ABCvGP 002248-000001 ABC COMPANY ABC Company v, Georgia Power and Light Company
Admmin 000001-000007 FIRM ADMIMISTRATION TIM... - Administration
AAROM, HANK Bonds lssue

FIRM ADMIMISTRATION TIM... CLE Training
FIRM ADMIMISTRATION TIM... Non Billable Business Development

DAMKS, CONSTANCE E. General Representation
DALLAS, GEORGE M Coiporate
FOX, MICHAEL ) Genersl

IRS v Poorefellow, Pete

L 1y
Cookie Factory vs. Kevin Harris
GARNER, TINA Appeal Post Judgement - Divorce

FIRM ADMIMISTRATION TIM .. Vacations

EMERSON FIDELITY & TRUST ‘whitehall. George Michael vrs. Emerson Fidelity & Trust
BECHTEL. BRADLEY Corporate

ALLISON, YOLANDA Estate Planning

agreement. However, since you are not signing, | do need written confirmation that you understand and agre
confidentiality as a term of the settlement, as outlined in the written agreement. Could you please send me letters
or emails to that effect? If you prefer, we can just add a signature line under the “approved by” for you on the
agreement.

Greater Calendar Management Functionality

Firm’s using Orion’s Practice Management System, along with the Orion
Exchange Sync Module can easily create tasks and appointments in Microsoft
Outlook and relate them to the correct Matter with one click using the built-
in Orion Productivity Pack interface. Appointments and tasks created in
Orion provide the related Client-Matter details in Microsoft Outlook. These
improvements in functionality will speed-up calendar management activities
at your firm.
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Orion Productivity Pack
Highlights Include:

Time Management - Track and record time
from within Microsoft World, Outlook, etc.

Document/Email Management - Effortlessly
link documents and emails to a Client or
Matter while in Microsoft Word or Microsoft
Outlook

Enhanced Worldox Integration -Improved
workflow simplifies the process of profiling
documents and emails both those initiated
from within Orion and those managed from
outside of Orion

Calendar Management -Matter relationships
to tasks and appointments can be viewed
and managed direction from within Microsoft
Outlook

For more information about
Orion’s Productivity Pack
or other products visit
www.orionlaw.com
or email info@orionlaw.com.




